[Tpunoxenue 3
K YUEeTHOU NOJIUTHKE
I'BOY IlIxoma Ne 956

INOJOXEHHUE
0 BbIJ1a4e MO0/ OTYET JeHEKHBIX CPeJCTB M IeHEKHBIX JOKYMEHTOB,
0 COCTABJIEHUH M MPeEJACTABJIEHHH 0TYETOB NMOAOTYETHHIMHU JTHIIAMU

1. O01Me noJIoKeHus

1.1. Hacrosmiee mMONOXKEHUE O BBIJAYE IOJ OTYET JCHEKHBIX CPEICTB H
JIEHEKHBIX TOKYMEHTOB, O COCTABJICHHH W TPEACTABICHUH OTYETOB MOJAOTYCTHBIMH
munamu  (manee — IlomoskeHwWe) yCTaHaBIMBAeT CAWHBIA TMOPSIOK PacyeToB C
MOJOTYETHBIMU JIMIIAaMU M BBIIAYW MOJ OTYET JEHEKHBIX CPEACTB U JOKYMEHTOB,
COCTABJICHMSI, TIPEJICTABIICHUSA, TIPOBEPKH U YTBEPXKICHHS OTYETOB 00 HX
UCITIOJIb30BaHUHU.

1.2. OCHOBHBIMU HOPMATUBHBIMH MPABOBBIMU AKTaMH, UCIIOJIb30BAHHBIMU TIPU
paspabotke HacTosimero [lonoxxenus, SBISIFOTCS:

- ykazanune banka Poccun ot 11.03.2014 Ne 3210-V «O nopsiake BeIeHUS
KAaCCOBBIX ONEpalil IOPUIUYECKUMU JIMIIAMH U YTPOIICHHOM TOPSJIKE BEICHUS
KAaCCOBBIX ONEPAIMi WHIWBUTY ATbHBIMU MTPEANPUHUMATEIIIMA U CYOBEKTaMU MaJIOTO
MIPEANPUHAMATEITLCTBAY;

- WHCTPYKITUS TI0 TIpUMEHEHU0 EQMHOro miaHa c4eToB OyXTrajlTepCKOTO
ydeTa JUIsl OpraHOB TOCYIapCTBEHHOHN BIAcTH (TOCYAapCTBEHHBIX OPTaHOB), OPTAHOB
MECTHOTO  CaMOYIIpaBJIEHWs,  OpPraHOB  YNpaBIEHUS  TOCYJapCTBEHHBIMH
BHEOIODKETHRIMHU (DOHIAMH, TOCYJAapCTBEHHBIX aKaJeMHUW HayK, TOCYJIapCTBEHHBIX
(MyHUIIMITAJIBHBIX)  YUPEXKIACHHUM, YyTBEp)KJIeHHas npukazoM Munduna Poccun
ot 01.12.2010 Ne 157m;

- npuka3  MunucrtepctBa  ¢uHaHcoB  Poccuiickoit = Denepanuu
ot 30.03.2015 Ne 521 «O06 yTBepkaeHuu GopM NEPBUYHBIX YUETHBIX JTOKYMEHTOB U
PETUCTPOB OYXTAJITEPCKOTO ydeTa, MPUMEHSEMBIX OpraHaMHh TOCYJapCTBEHHOM
BJIAcTU (TOCYIapCTBEHHBIMU OpraHaMu), OpraHaMHd MECTHOTO CaMOYTMpaBIICHUS,
opraHamMu  YIpaBJEHUS  TOCYJAapCTBEHHHIMU  BHEOIOJDKETHBIMH  (POHIIaMH,
rOCyAapCTBEHHBIMU (MYHHUIIUTIAILHBIMY ) YUPSKICHUSIMHU, 1 METOIMYECKUX YKA3aHHH
M0 UX IPUMEHEHUIOY;

- nuceMo Munduaa Poccum ot 10.09.2013 Ne 02-03-10/37209«0O
MIPAaBOMEPHOCTH TIEPEUYUCIICHHS JACHEKHBIX CPEJICTB, BBIIABACMBIX I10J] OTYET, Ha
OaHKOBCKHE cUeTa COTPYIHHUKOB OpraHM3aIlMii B IEIAX OCYIICCTBICHUS HMH C
WCITOJIb30BaHNEM OAHKOBCKHMX KapT OIIAThI PACXOJ0B, CBSI3aHHBIX C JICATEILHOCTHIO
OpraHu3alud, a  TakKe  KOMIIGHCAIIMK  COTPYJHUKAM  JOKYMEHTAJIBHO
MOATBEPKICHHBIX PACXO0BY.

2. HOpHZlOK BbIJIA494 JCHCKHBIX CPEACTB IO O0TYET
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2.1. JlenexHble CpeACTBA BBINAIOTCS TOJ OTYET HA PACXOJbI, CBSI3aHHBIC C
IpUOOPETEHUEM TOBAPOB, padOT, YCIYT, U KOMaHAUPOBOYHBIE PACXO/IBI.

2.2. Bplgaua moJ OTYET JCHEXKHBIX CPEICTB HA PACXOJbl, CBSI3aHHBIE C
MpUOOPETEHUEM TOBAPOB, PadOT, YCIYT, IPOU3BOJUTCS COTPYIHUKAM, PUBEACHHBIM
B IIEpEeYHE JOKHOCTEH paOOTHUKOB, UMEIOIIUX MPABO MOJIy4aTh JEHEKHBIE CPEICTBA
10T OTYET Ha NPUOOpPETEeHUE TOBapOB, paboT, yciyr (mpuwiokeHue 3 K YUETHOM
MIOJTUTHKE).

2.3. ABaHCBI HAa KOMaHJUPOBOYHBIE PACXObI BBIAAIOTCS O] OTYET BCEM JIUIIAM,
paboTaonMM Ha OCHOBAHHMM TPYAOBBIX JOTOBOPOB, HANPABJICHHBIM B CIIYXEOHYIO
KOMaHJUPOBKY B COOTBETCTBUU C MIPUKA30M PYKOBOJUTENS Y UPEKICHUS.

2.4. ]Jlna moydeHHUs JCHEKHBIX CPEICTB IMOJ OTYET pabOTHUK odopmisieT
MMMCEMEHHOE 3asBJICHUE C yKa3aHUEM HMCTOYHHMKA (DMHAHCHPOBAHUS, CYMMBI aBaHCA,
Ha3HAUYEHHUs aBaHca, pacyeTa (0OOCHOBaHHWSA) pa3Mepa aBaHCa, CPOKA HAa KOTOPBIA
BBIJIAECTCS aBaHC.

2.5. Ha 3asBnenun pabotHuka orBeTcTBeHHBIM juioMm ['KY OO JIOHM (B
cooTBEeTCTBUM C M. 1.2.2 YUYeTHOW TOJWUTHUKH) NIETaeTCs OTMETKAa O HAJIMYUHA Ha
TEKYILYI0 AaTy 3aJ0/KEHHOCTH 3a pa0OTHHKOM IO paHee BBIAAHHBIM €MY aBAHCAM.
[Ipyn HaMMUMKM 3300JKEHHOCTH YKAa3bIBAIOTCSA €€ CyMMa, JaTa U HOMEp JIOKYMEHTAa,
KOTOpPbIM O(popMJIEHA BbIJaua JEHEKHBIX CPEJICTB MOJ OTYeT. B ciydae oTCyTCTBUS
3aJI0JDKEHHOCTH 32 paOOTHUKOM Ha  3asBJICHUM TMPOCTABIAETCS  OTMETKa
«3aI0J>KEHHOCTh OTCYTCTBYET», KOTOpPAasl YIAOCTOBEPSIETCS MOIINUCHIO TIJIABHOTO
Oyxrainrepa.

2.6. PykoBouTenb B Te€UEHUE JIBYX padOUMX JTHEH paccMaTpUBAET 3asiBICHHE,
CTaBUT CBOIO MOAMUCH U ATy .

2.7. Bplmaya JOEHEKHBIX CPEACTB IOJ OTYET IPOU3BOAUTCSA IPU YCIOBUHU
MOJIHOTO MOTalIeHHs] 33J0JKEHHOCTH MOJI0TYETHOIO JIULIA 110 PAHEE BBIIAHHOMY EMY
aBaHCy.

2.8. Bplmaua [eHEXKHBIX CpPEOCTB MOJA OTYET MPOU3BOJAUTCS IIyTEM
nepevrciieHrs Ha 0aHKOBCKHUE cueTa paOOTHUKOB, OTKPBITHIE B PAMKAX «3apILIaTHBIX)
MPOEKTOB, B YacTU OIUIAThl KOMAaHAMPOBOYHBIX PACXOJOB M KOMIIEHCAIIMU
COTPYJHUKAM JOKYMEHTAJIBHO MOJATBEPKICHHBIX PACXO/IOB.

2.9. IlpenenbHasi cyMMa BbIJA4u J€HEKHBIX CPEACTB MOJI OTYET HA PACXObI,
CBSI3aHHBIE C MPUOOPETEHHEM TOBAPOB, PabOT, YCIyTr YCTaHABIMUBAECTCS B pa3Mmepe
99 000 (0essanocmo dessmv moicsu) pyoOci.

2.10. ABaHCBHI Ha pacxojbl, CBS3aHHBIC CO CIY>KEOHBIMHU KOMaHIUPOBKAMU,
BBIJIAIOTCS B TIPE/ieNiaX CYMM PAacXo0/0B, YCTaHOBJICHHBIX [lonoxeHneM o ciykeOHbIX
KOMaHJIMPOBKaX (MPHIOKEeHNE 8 K YUETHON MOJUTHKE).

2.11. MakcuMaJIbHBIN CPOK BbIAAYM JECHEKHBIX CPEICTB MOJI OTYET HA PACXOJIbI
10 IPUOOPETEHUIO TOBAPOB, padoT, yciIyr cocTaBisieT 30 KajJeHIapHBIX THEH.

2.12. B cnydae, ecnu pabOTHUK TMPOM3BEN OIUIATY PacxoJioB 3a CYET
COOCTBEHHBIX CPEJCTB, MPOU3BOJIUTCA BO3MEIIEHHE 3TUX PacxojoB. Bo3meleHue
pPacxoJI0B MPOU3BOJUTCS MO aBAHCOBOMY OTYETY 00 M3PacXOJOBAHHBIX CPEJCTBAX,
YTBEPKIECHHOMY PYKOBOAUTENEM, C IPUIOKEHUEM MOATBEPKAAIOIIUX TOKYMEHTOB.
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3. HOpSIIlOK BbIJIAYH JCHCKHBIX TOKYMCHTOB IO OTYET

3.1. JlenexxHbIC JOKYMEHTHI BBIJAIOTCS 10T OTYET PAOOTHHUKAM, MPUBEICHHBIM
B IEpEYHE JIOJDKHOCTEH paO0OTHHKOB, WMEKOIIMX IPAaBO IOJYy4YaTh IOJ OTYET
JIEHEKHBIE TOKYMEHTHI (MpUIoKeHue 3 K YUETHON MOJIUTUKE).

3.2. Beiaua moj; OTYET JEHEXKHBIX JOKYMEHTOB IPOU3BOAMUTCS U3 KAaCChl IO
pacXoJHOMYy KacCOBOMY OpJepy C HaaNuchio «(OHAOBBIN» HAa OCHOBAHHUU
MUCbMEHHOTO 3asIBJICHUS TOJTy4aTelIs.

3.3. B 3asBneHun 0 BbIJaye MO/ OTYET JCHEKHBIX JIOKYMEHTOB IMOJy4YaTesieM
YKa3bIBalOTCS HAMMEHOBAHUE, KOJMYECTBO U Ha3HAYEHHUE JIEHEKHBIX JOKYMEHTOB.

3.4. llenTpoM Ha 3asBICHUM JIeJaeTCd OTMETKA O HAIMYUHU HA TEKYIIYyIO JaTy
3aJI0JPKEHHOCTH 3a IMOJIY4YaTeJIeM M0 PAaHEE BBIJAHHBIM €My JI€HEXKHBIM JOKYMEHTAM.
[Ipy HanmuuuK 3aI0JKEHHOCTH YKa3bIBAIOTCA €€ CyMMa, HOMEp U J1aTa PacXxOJHOIO
KaCcCOBOI'O Op/iepa, KOTOPbIM 0(OpMJIIEHA BbIJauya IEHEKHBIX TOKYMEHTOB MO/ OTYET,
HAaUMEHOBAHUE U KOJIMYECTBO JCHEKHBIX JIOKYMEHTOB, 3a KOTOpbIE HE OTYHUTAJCs
yKa3aHHbId paOOTHHUK. B ciyyae oTCyTCTBHSA 3aJ0KEHHOCTH 3a pAaOOTHHKOM Ha
3asIBJICHUM TPOCTABISIETCA OTMETKA «3aJ0JDKEHHOCTh OTCYTCTBYET» C YKa3aHUEM
JIAThI U TTOAMKCH TJIABHOTO OyXranrepa.

3.5. PykoBosuTesnb B Te€UeHUE JABYX pabOuMX JHEHW paccMaTpUBAeT 3asiBICHUE,
CTaBHUT CBOIO MOANUCH U JIATy.

3.6. Beigaua mog OTYET JEHEKHBIX JOKYMEHTOB MPOU3BOJUTCS MPU YCIOBUU
MIOJIHOTO MOTAIIEHUs 3aJ0JKEHHOCTH MOJOTUYETHOTO JIMIA [0 PAHEE BBIIAHHBIM €MY
JIEHE)KHBIM JOKYMEHTAM.

4. IlpeacraBiieHHe OTYETHOCTH NMOAOTYETHBIMHU JIMIIAMM
00 M3pacxo10BaAHUU JE€HEKHBIX CPEICTB

4.1. O6 u3pacxoJ0BaHUU MOJIYYEHHBIX CYMM MOJOTYETHOE JIUIIO MPEACTABISIET
B OTAEN] OyXrajaTepCcKoro yyeTa aBaHCOBBIM OTYET C MPUIOKEHUEM JTOKYMEHTOB,
NOATBEPKIAIOIIMX IPOU3BEIACHHBIE pacxonabl. JIOKYMEHTBI, IPUJIOKEHHBIE K
aBaHCOBOMY OTHYETY, HYMEPYIOTCS NOJOTYETHBIM JIMIIOM B MOPSAJKE HX 3alUCH B
OTYETe.

4.2. ABaHCOBBIN OTYET MO pacxojiaM, CBA3AHHBIM C MPUOOPETEHHEM TOBApPOB,
paboT, ycayr, MpeAcTaBiseTcs MOJA0TYETHRIM JIMIIOM B OT/AET OyXTrajJTepcKoro yyera
HE TO3/IHee TpeX pabouux JHEH co JHS UCTEUEHUS CPOKa, Ha KOTOPbIN ObUIM BbIAAHbI
JEHEXKHbIE CPEICTBA.

4.3. ABaHCOBBIA OTYET MO KOMAaHAMPOBOYHBIM paCXoJaM MpeACTaBISIETCS
pabotHukoM B LleHTp He mo3aHee Tpex paboyux THEW CO JHS €ro BO3BpAILEHUS U3
KOMaHIUPOBKHU.

44. TKY H®O JOHM mpoBepstoTcs MOPaBHIBHOCTH  O(OpMIICHUS
MOJIy4EHHOTO OT MOJAOTYETHOTO JIMIA aBaHCOBOTO OTYETa, HAJIUYUE JOKYMEHTOB,
MOATBEPXKIAIOIIMX TPOU3BEICHHBIE PACXO/bl, OOOCHOBAaHHOCTb PACXOJO0BAHUS
CPEICTB.
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4.5. Bce mpunaraeMbple K aBaHCOBOMY OTYETy JOKYMEHTHI JOJDKHBI OBITH
oopMIIEHBI B COOTBETCTBHHM C TpPEOOBaHUSMHU 3aKOHOAATENbCTBa Poccuiickoi
denepann, ¢ 00sS3aTENbHBIM 3aMOJHEHHEM BceX Tpad, PEKBU3UTOB, HAIHMUYHUEM
neyareil, noanucei u T.4. [lepBUYHbIE yUeTHbBIE JOKYMEHTBI, COCTaBICHHbIE HA HHBIX
A3bIKAX, JOJKHBI UMETh MIOCTPOYHBIN MEPEBOJ HA PYCCKUH S3BIK.

4.6. IlpoBepeHHBI OTHEIOM OyXTaNTEpPCKOTO YyuyeTa aBaHCOBBIA OTYET
yTBEpKIaeTcs pykoBomgutTeneM. llocie 3TOro yTBEp:KIECHHBIM aBaHCOBBIA OTYET
MPUHUMAETCS K YUETY.

4.7. Cymma NpeBbIIIeHUS PUHATHIX K YUETY PacXo0B MOJA0TYETHOTO JHUIIa HaJl
paHee BbIJJaHHBIM aBaHCOM (CyMMa YTBEPKIEHHOTO Nepepacxo/ia) nepeurcisercs Ha
OaHKOBCKHI CYeT MOAOTYETHOTO JIMIAa Ha CJIEAYIOUIMM paboumii JeHb 3a JHEM
YTBEPKJICHUSI pyKOBOJAUTEIIEM aBaHCOBOT'O OTYETA.

4.8. OcTaTOK HEHUCIIOJIB30BAHHOTO aBaHCAa BHOCHUTCS IOAOTYCTHBIM JIMIIOM Ha
JULEBOM CUET YUPEKJEHHUs HE IMO3JIHEE ABYX padouMXx JTHEW, CIEAYIOUIMX 3a JHEM
YTBEPKJICHUSI pyKOBOJAUTEIIEM aBaHCOBOT'O OTYETA.

4.9. TlpoBepka aBaHCOBOTO OTYETa OTAEJIOM OyXrajaTEepCKOro ydera u
YTBEPXKJICHUE €r0 PYKOBOAMTENIEM OCYILECTBIIIIOTCS B TEUEHHUE MATH pabouMX JHEH
CO JIHS ITPE/ICTABIICHHUS.

4.10. B ciyyae eciu B YCTAaHOBJIEHHBIM CpPOK PabOOTHHUKOM HE NpPEJCTaBJICH
aBAaHCOBBIM OTYET B OTAEN OyXrajaTepcKOro yuyeTa WM HE BHECEH OCTAaTOK
HEHUCIIOJIb30BAHHOTO aBaHCAa Ha JIMIEBOM CYET, PyKOBOAMUTENIb HMEET IIPaBoO
IIPOU3BECTU yJEpKaHUE CYMMBI 33J0JDKEHHOCTH IO BBIJAHHOMY aBaHCy W3
3apabOTHOM MJIaThl pabOTHHKA C COOJIIOIEHUEM TPeOOBaHU, YCTAHOBIEHHBIX CT. CT.
137 u 138 Tpynooro konekca Poccuiickoit @eneparuu (namee — TK PO).

4.11. B cnyuae yBOJbHEHHSI PaOOTHHKA, HMMEIOIIETO 3aJI0JDKEHHOCTh 10
NOJOTYETHBIM CyMMaM, NPHHUMAIOTCA HEOOXOJIMMbIE MeEphl i B3BICKAHMS
yYKa3aHHBIX CyMM.

5. CocraBJjieHue, mpeacTaBJIeHHE OTYETHOCTH
NMOAOTYETHBIMH JTULIAMHU 00 N3PACXO0J0BAHNH [ICHEKHBIX IOKYMEHTOB

5.1. O06 wu3pacxoAOBaHUHM JEHEKHBIX JOKYMEHTOB TOJOTUYETHOE JIUIIO
coctapsieT u npeactrasigeT B ['KY PO JIOHM aBaHCOBBIM OTYET C MPUIIOKESHUEM
JIOKYMEHTOB, MOATBEPKIAIOIINX UX UCIIOJb30BAHUE.

5.2. JIokyMeHTOM, MOATBEPKIAOIINM HCIIOJI30BaHNE KOHBEPTOB C MapKaMH
U MapoK, SBJISIETCA PEeCTp OTHPAaBIECHHON KOppecnoHAeHUuU. B ciyuae mopun
KOHBEPTOB UCITOPUYCHHBIC KOHBEPTHI TAK)KE MPUJIATAIOTCS K aBAHCOBOMY OTUETY.

5.3. K aBancoBOMy 0TUeTY Ha HCIOJb30BaHKe TaqoHOB Ha ['CM npunaratorcs
noaTeepxaaromme JokymeHTs A3C.

5.4. Ilo mpoe3gHbiM OuieraM Ha MPOE3] B TOPOJCKOM MaCCaKUPCKOM
TPAHCIIOPTE B KayeCTBE IOJTBEPKIAIOIINX JOKYMEHTOB K aBaHCOBOMY OTYETY
MIPUKJIAJIBIBAIOTCS UCTIOJIb30BAHHbBIC MTPOE3IHBIC OUIIETHI.
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5.5. K aBaHCOBOMYy OTYe€Ty Ha HCIOJb30BaHUE MPOE3AHBIX OWJICTOB Ha
OTZEJIbHBIE BHJBl TpaHCHOpTa (BO3AYIIHBINA, KEIE3HOJOPOKHBIM) B KauecTBE
MOATBEPAKIACHUS MPUKJIAIBIBAIOTCS MCIIOJIb30BaHHbIE aBHAIMOHHBIE u
YKEJIE3HOIOPOKHBIC OUIIETHI.

5.6. ABaHCOBBIM OTYET MpeCTaBIsIETC NMoa0TYeTHBIM JiniioM B ['KY 1IDO
JIOHM He no3zanHee Tpex pabouux AHEH cO JAHS UCTEYEHUS CPOKa, HA KOTOPBINA ObLIN
BBIJIAHbI JICHEKHBIE JOKYMEHTHI.

5.7.TKY @O JIOHM npoBepsieT npaBUIbHOCTh OPOPMIICHHS, TIOTYUYEHHOTO
OT MMOJOTYETHOTO JIMIIa AaBAHCOBOT'O OTUETA, HAJTUYUE TOKYMEHTOB, ITOITBEPKIAFOIINX
MCIIOJIb30BaHUE JEHEKHBIX IOKYMEHTOB.

5.8. IIpoBepeHHBIII ABAaHCOBBIA OTYET YTBEPKIAETCA PYKOBOJIUTENEM, MOCIIE
YEero yTBEP KJCHHbIA aBaHCOBBIN OTYET MPUHUMAETCS K YUETY.

5.9. [IlIpoBepka aBaHCOBOTO OTYeTa OyXTaATepCKUM paOOTHUKOM H
YTBEPXKJICHUE €T0 PYKOBOAMTENIEM OCYILIECTBIIIOTCS B T€UEHHUE MATH pabouMX JHER
CO JTHS IIPE/ICTABJICHHSI ABAHCOBOI'O OTYETA B OYXTaJITEPHIO.

5.10. OcTtarok HEUCHONb30BAHHBIX JCHEKHBIX JIOKYMEHTOB BHOCHUTCS
MOJOTYETHBIM JIMLIOM B KAacCy YUpPEKIEHHUS MO0 MPUXOAHOMY KacCOBOMY OpJIEpY C
HAJUCHI0 «(OHIOBBII» HE TMO3[HEE IHS, CJICAYIOIIEro 3a JHEM YTBEPKICHUS
PYKOBOJIUTEJIEM aBAHCOBOT'O OTYETA.

5.11. B cnydae HempencTaBiIeHUsI MOJAOTYETHBIM JIMIIOM B yCTaHOBJICHHBIN
CPOK  aBaHCOBOTO OT4YeTa B  OyXTaJITepUI0 WJIM HEBHECEHUS  OCTaTKa
HEUCIOJb30BAHHBIX JICHEKHBIX JIOKYMEHTOB B KACCY YUPEKICHUS YUPEIKICHUE UMEET
MIPaBO MPOU3BECTU YJIEPKAHUE CYMMBI 33J0JKEHHOCTH MO BBIAAHHBIM JICHEKHBIM
JIOKYMEHTaM U3 3apabO0THOM IJIaThl pabOTHUKA C COOJIIOCHUEM TpeOOBaHUM cTaTen
137 n 138 TK P®.

5.12. B cnyudae yBOJIbHEHUSI pa0OTHUKA, MMEIOIIETO 3aJ0JKEHHOCTh IO
MOJTYYEHHBIM MO OTYET JICHS)KHBIM JJOKYMEHTaM, PUHUMAIOTCSI HEOOXOAUMBIE MEPbI
JIJIS1 B3BICKAHUS YKAa3aHHBIX CYMM.
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